Job Profile for Councillors

Purposes:
1. To participate constructively in the good governance of the area.
2. To contribute actively to the formation and scrutiny of the authority’s policies, budget, strategies and

service delivery.

3. To represent effectively the interests of the ward for which the councillor was elected, and deal with
constituents’ enquiries and representations.

4, To champion the causes which best relate to the interests and sustainability of the community and
campaign for the improvement of the quality of life of the community in terms of equity, economy
and environment.

5. To represent the council on an outside body, such as a charitable trust or neighbourhood association.
Key Tasks:
1. To fulfil the statutory and local determined requirements of an elected member of a local authority

and the authority itself, including compliance with all relevant codes of conduct, and participation in
those decisions and activities reserved to the full council (for example, setting budgets, overall
priorities, strategy).

2. To participate effectively as a member of any committee or panel to which the councillor is
appointed, including related responsibilities for the services falling within the committee’s (or
panel’s) terms of reference, human resource issues, staff appointments, fees and charges, and liaison
with other public bodies to promote better understanding and partnership working.

3. To participate in the activities of an outside body to which the councillor is appointed, providing two-
way communication between the organisations. Also, for the same purpose, to develop and maintain
a working knowledge of the authority’s policies and practices in relation to that body and of the
community’s needs and aspirations in respect of that body’s role and functions.

4, To participate in the scrutiny or performance review of the services of the authority, including where
the authority so decides, the scrutiny of policies and budget, and their effectiveness in achieving the
strategic objectives of the authority.

5. To participate, as appointed, in the area and in service-based consultative processes with the
community and with other organisations.

6. To represent the authority to the community, and the community to the authority, through the
various forums available.

7. To develop and maintain a working knowledge of the authority’s services, management
arrangements, powers/ duties, and constraints, and to develop good working relationships with
relevant officers of the authority.

8. To develop and maintain a working knowledge of the organisations, services, activities and other
factors which impact upon the community’s well-being and identity.

9. To contribute constructively to open government and democratic renewal through active
encouragement of the community to participate generally in the government of the area.

10. To participate in the activities of any political group of which the councillor is a member.
11. To undertake necessary training and development programmes as agreed by the authority.

12. To be accountable for his/her actions and to report regularly on them in accessible and transparent
ways.

BJAIRINIE|T

LONDON BOROUGH




